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2012 AMERICORPS*STATE AND NATIONAL
 APPLICANT & SUB-GRANTEE REQUIREMENTS
GEORGIA COMMISSION FOR SERVICE AND VOLUNTEERISM

An AmeriCorps grant application requires a substantial investment in time and planning in order to be successful. And a successful grant application that is then approved by GCSV for funding requires a substantial amount of preparation to begin and operate a quality AmeriCorps program. This checklist is provided to give new applicants a basic idea of some of the elements that go into the application, planning and operation phases of an AmeriCorps program. The checklist is not intended to be a complete or exhaustive list of all requirements. The checklist should serve as a guide that will help applicants better understand the investment involved in undertaking an AmeriCorps program.

APPLICATION STAGE

[bookmark: Check1]|_| Internet access / email account				
[bookmark: Check3]|_| eGrants account						
[bookmark: Check4]|_| DUNS Number
|_| Central Contractor’s Registry (CCR)						
[bookmark: Check5]|_| Letter(s) of financial support					
[bookmark: Check6]|_| Proof of 501(c)3 Tax Status (if applicable)		
[bookmark: Check7]|_| Past 2 financial audits of organization (if applicable)			
[bookmark: Check8]|_| Letter of support from board or governing authority
[bookmark: Check9]|_| Concept paper for all applicants
[bookmark: Check11]|_| Complete application in eGrants
[bookmark: Check12]|_| Performance Measures (minimum of three)		
[bookmark: Check13]|_| Response to feedback or application revisions (if applicable)			

PROGRAM START UP STAGE

[bookmark: Check14]|_| Designation or hire of AmeriCorps program director
|_| Member recruitment plan						
[bookmark: Check15]|_| Application & member selection process			
[bookmark: Check16]|_| Member Contract						
[bookmark: Check17]|_| Grievance Procedure*					 	
[bookmark: Check18]|_| Member service description				
[bookmark: Check19]|_| Fidelity bond							
[bookmark: Check20]|_| Training plan & calendar					
[bookmark: Check21]|_| Memorandums of Understanding with partners or service sites	
[bookmark: Check22]|_| OnCorps access*
[bookmark: Check23]|_| OnCorps program information			
[bookmark: Check24]|_| Organizational chart 					
[bookmark: Check25]|_| AmeriCorps program identification (logo)			
[bookmark: Check26]|_| Corps diversity						
[bookmark: Check27]|_| Open to persons with disabilities

				
PROGRAM OPERATION STAGE

Members
[bookmark: Check28]|_| Member enrollment in My AmeriCorps system		
[bookmark: Check29]|_| Member information in OnCorps				
[bookmark: Check30]|_| Criminal background, sexual offender check**		
[bookmark: Check31]|_| Member files with eligibility documentation
[bookmark: Check32]|_| Stipends for full time members     (stipend not required for Ed Award Only)
[bookmark: Check33]|_| Health care for full time members	 (not required for Ed Award Only)
[bookmark: Check34]|_| Fill all funded slots
[bookmark: Check35]|_| Time keeping in OnCorps
[bookmark: Check36]|_| Georgia AmeriCorps Leadership Council representation
[bookmark: Check37]|_| AmeriCorps service gear for members
[bookmark: Check38]|_| Member evaluations				

Financial
[bookmark: Check39]|_| Signature authority & disbursement routing information
[bookmark: Check40]|_| Periodic Reimbursement Requests (PERs) in OnCorps for payment (not required for   
      Fixed Amount grants)
[bookmark: Check41]|_| Documentation for PER requests (invoices, payroll and other records)		
[bookmark: Check42]|_| Liability insurance
[bookmark: Check43]|_| Federal Financial Reports (FFRs)	

Reporting
[bookmark: Check44]|_| Mid year and Annual Progress Reports
[bookmark: Check45]|_| Quarterly GCSV member & volunteer reports			
[bookmark: Check46]|_| Evaluation Plan***
[bookmark: Check47]|_| Great Stories						

Events		
[bookmark: Check48]|_| Attendance at GCSV events		
[bookmark: Check49]|_| Martin Luther King Day activity				
[bookmark: Check50]|_| Monitoring and closeout visits*								

* 	Provided by GCSV
**	Required if members serve at risk, vulnerable populations
***	Internal if under federal benchmark of $500,000, otherwise external
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